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Frequently Asked Questions and Examples. 

Neighbourhood Houses and Adult Community Education Centres 
Collective Agreement 2010. 

 
TUTOR PAYS – SESSIONAL EMPLOYMENT 
During the life of this Agreement, it is an option for some centres to 
employ some teachers on a sessional rather than a casual basis.  
Depending on the type of work and the number of contact hours, it may 
be more cost effective, but please work out your own examples to make 
sure of this.  Other reasons for using this mode of employment are: 
retention, easier administration, job security and creating a more stable 
team.  A sessional contract is like a fixed term contract, except that where 
there are rolling contracts across terms, leave accruals can be banked 
instead of being paid out at the end of each term.  This option applies only 
to tutors/teachers.  However, in moving to this mode of employment from 
casual or an earlier kind of sessional employment, centres should be 
careful not to decrease pay levels for individuals concerned (employees 
must be better off overall).  The benefit for tutors and teachers is that 
they will accrue sick leave and annual leave as part of their sessional 
employment, which they can then choose to either be carried over to the 
next contract or paid out at the end of the sessional contract.  Long 
Service Leave and Parental Leave will also apply in most circumstances 
where tutors and teachers are employed without breaks of longer than 3 
months. 
 
Sessional hourly rates are calculated differently from casual hourly rates 
(see below), in that the casual loading does not apply.  Additional 
work (significant regular administration, assessment and 
consultation) in association with each contact hour of delivery 
must now be taken into account for teachers and tutors 
irrespective of how they are employed.  When this additional work is 
added to the contact hour, the cost of this combined unit of work will be 
called below “the loaded rate”. 
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Employing Tutor 2 or Tutor 3/Teachers 
For the purpose of working out your budget or an individual’s pay, it might be 
better to work out the hours including associated duties (contact hours  x 1.25 
or 1.5) and then apply the ordinary hourly rate to the total hours.   
 
Example: a Tutor 3 who teaches 8 contact hours per week for 40 weeks 
of the year would be employed for 12 hours per week at the basic hourly 
rate for their classification and increment level.  For T3.3 (up until 1 
December 2010) this would be $26.67. 
 
Q: How do we work out which increment to start our tutors on? 
A: For the purpose of demonstrating that the new rates meet the better 
off overall test (BOOT): annual salary for Tutor 3/Teacher  Level 1 
(currently equal to AEO 5.1) is $49,659.80, and the sessional rates 
(loaded by 0.5 hr for every contact hour for significant regular 
administration, assessment and consultation)  work out to  be $37.56 and 
$38.32 per contact hour (after 1 Dec) respectively. As it's a new 
agreement, for those centres that were paying well below this loaded rate 
for each hour of teaching, you could start here. 
 
If you are already paying for example $38 plus, you might be better to 
start  at Tutor 3/Teacher  Level 2 (currently equal to AEO 5.2),  
$51,241.49 annual salary, which will give you $38.76 ph and after Dec 1st  
$39.54 ph.  
 
Some centres are starting at Tutor 3.3, in order to reflect their current 
rates.  This means that these teachers are already on the top increment 
and will not receive any further increments with each year of service. 
 
A common pitfall for employers calculating sessional tutors’ pay is 
to use the pay rates for casuals in Schedule 3 Part D of the agreement 
(pages 59 and 60).  To reduce this confusion, we have created a 
sessional version of this table, working from the annual salary for Tutor 
1, Tutor 2 and Tutor 3/Teacher.   
 
SESSIONAL PAY RATES TUTORS AND TEACHERS  
 
Tutors and Teachers employed under this Agreement should be paid the 
following minimum rates. Sessional rates of pay are determined in 
accordance with clause 22.4 of this Agreement.  
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Pay rates effective from first pay period on or after 1 July 2010 
(Incorporates a 3% increase on the rates applicable under the previous 
agreement) 
Classification 
Level 

Annual Salary  1.25 hr 
Contact 
rate* 

1.5 hr 
Contact 
rate* 

Hourly rate* 
(annual ÷ 
52.179) ÷ 38 

Tutor 1 $38,926.78 $24.54  $19.63 
 $39,541.35 $24.93  $19.94 
 $40,689.86 $25.65  $20.52 
     
Tutor 2 $45,499.99 $28.68  $22.95 
 $46,778.03 $29.49  $23.59 
 $48,143.13 $30.35  $24.28 
     
Tutor 3/ 
Teacher 

$49,659.80  $37.56 $25.05 

 $51,241.49  $38.76 $25.84 
 $52,888.22  $40.01 $26.67 
* Calculated in accordance with clause 22.4 (1.25 to include other work associated with 
the contact hour for T1 and T2 contact rate, 1.5 for T3) 
 
Pay rates effective from first pay period on or after 1 December 
2010 (Incorporates a 2% increase on the rates applicable from 1 July 2010) 
 
Classification 
Level 

Annual Salary  1.25  
Contact 
rate* 

1.5 hr 
Contact 
rate* 

Hourly rate* 
(annual ÷ 
52.179) ÷ 38 

Tutor 1 $39,182.13 $24.70  $19.76 
 $40,332.18 $25.43  $20.34 
 $41,503.66 $26.16  $20.93 
     
Tutor 2 $46,409.99 $29.26  $23.41 
 $47,713.59 $30.08  $24.06 
 $49,105.99 $30.96  $24.77 
     
Tutor 3/ 
Teacher 

$50,653.00   $38.33 $25.55 

 $52,266.32  $39.54 $26.36 
 $53,945.98  $40.81 $27.21 
 
* Calculated in accordance with clause 22.4 (1.25 to include other work associated with 
the contact hour for T1 and T2 contact rate, 1.5 for T3). 
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Meeting Rate. 
Keep in mind that the ‘loaded rates’ include work that is directly related to 
the teaching hour. Jobs Australia and ACE Vic agree that this would not 
cover staff meetings and moderation meetings, which should be paid at a 
minimum at the 'bare' hourly rate, which would be, for example, $25.05 
from 1 July and $25.55 from 1 Dec for Tutor/Teacher 3.1 , and $25.84 
from 1 July and $26.36 from 1 Dec for Tutor/Teacher 3.2. 
 
Some centres have decided not to include meetings in sessional contracts, 
but to pay all meetings at casual rates. This is because of the 
administrative difficulty of keeping track of meeting attendance. 
 
Q: Tutors who are teaching pre accredited courses using the A 
Frame- is Tutor 2 the appropriate level? 

A: Yes, a Tutor 2 is engaged to deliver instruction in subjects and/or 
courses which are not accredited under the Australian Qualification 
Framework (AQF) but where the program outcomes are similar to those of 
an accredited program (See Schedule 2 Part D, 3 b). 

Overtime for Teachers (and other staff) 
  
Q: If tutors work on Saturday and after hours, do we have to pay 
them overtime rates for this? 
 
A: No. If casual, use casual rates.  If sessional, fixed term or ongoing, use 
22.4 or table above to work out.  The overtime clause (Clause 23) does 
not apply to teachers working regular hours outside 8-6 (see 22.4.4). 
 
Employees under SACS or PACCT definitions are covered by hours of work 
clause 22.2 which includes overtime for staff working before 8 am and 
after 6 pm Monday to Friday, except for the 8 days per month which can 
be worked till 8 pm without incurring the penalty rate. However the hours 
of work clause for teachers and tutors is under clause 22.4, therefore no 
overtime accrues for working till late. 
 
Clause 22.4 applies to sessional staff because sessional is a part time 
fixed term type of employment.  It is not casual employment. 
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Q: At what teaching load is it appropriate to employ tutors as a 
sessional tutor? 
 
A: A sessional employee is an employee engaged to work on a full-time or 
part-time basis for a specified period or periods of not less than four 
weeks or more than forty weeks in any calendar year.  
 
There is no minimum or recommended teaching load for sessional 
employment- your decision would turn on what kind of work they do, and 
whether there are significant other duties associated with each contact 
hour.  For example, it could be that a Tutor 1, someone doing a 1 hour 
Yoga class for 10 weeks, with very little additional work, might be more 
appropriately paid as a casual.   
 
OR 
 
Consider the case of a Tutor 3, someone teaching 10 contact hours of 
Literacy or ESL a week, with 5 hours associated duties for 40 weeks.  If 
the job is teaching only, sessional may be more appropriate than casual.   
 
If the person also did some coordination and/or the job required them to 
work for more weeks in the year (between 40 and 48), you could consider 
a fractional teaching appointment (ongoing or fixed term) or a mixed 
function appointment (see clause 12.4). The key to this would be whether 
there is enough work for them to be kept busy in the holidays.  
 
 
CASUAL TUTOR RATES 
 
Minimum engagement for tutors (and other staff). 
 
For casual teachers, see clause 10.5.1 below. 
 

10.5.1. A casual employee shall be engaged for a minimum 
of three consecutive hours on each occasion, provided that 
a casual tutor/teacher may be engaged for a 
minimum period of two hours if classified at Tutor 2 
or 3, and one hour if classified at Tutor 1, and a 
childcare worker may be engaged for a minimum of one 
hour. 

Note that, in practice, the three hour minimum would mainly relate to 
casual admin staff. 
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__________________________________________________________ 
 
Q: Do we have to employ everyone teaching more than 4 weeks as 
a sessional?  
 
A: No.  Note that the agreement does not prohibit using casual for longer 
engagements.  You may wish to keep casual employment for tutors who 
are teaching a short course for less than 4 weeks, or filling in for someone 
else, or you may make your decision based on a range of considerations 
(see above). 
 

 
The casual tutor rates are calculated as set out in clause 10.6 of 
the Collective Agreement.  See also Schedules 2 and  3 Part D of 
the Agreement. 
 
 There are two options for the calculation of casual rates for Tutor 3 
employees, and the option to be used will be determined on appointment 
of the employee (clause 10.6.3), depending on the extent of associated 
duties required in addition to delivery. 
 
A Tutor 3/Teacher will be required to perform significant regular 
administration, assessment and consultation in association with 
each contact hour of delivery.  
 
Casual Contact Rate – Tutor 3/Teacher. The casual contact rate is 
calculated on the basis that each contact hour of delivery by a tutor shall 
count as 1.5 hours worked and shall include administration and 
consultation associated with that delivery. The calculation is as 
follows: 

• Daily rate: annual salary divided by 261 plus 25%  
• Hourly rate: daily rate divided by 5 

 
 
 
Whereas the other option, for which administration is not included 
in the rate, is calculated as below: 
 
Casual Hourly Rate. Where administration and consultation is not 
normally required to be associated with delivery by a Tutor 3, the 
casual hourly rate will be calculated as follows: 

• Hourly rate: annual salary divided by 261 plus 25%,                                                                                                                                                                  
, then divided by 7.6. 
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•  Where the casual hourly rate method is used, a record must be 
kept by the employee of hours actually worked, whether at the 
workplace or otherwise, including any incidental approved 
administration and consultation. 

 
For Casual Tutors 1 and 2, there is only one way to calculate 
administration and consultation associated with delivery – see 10.6.5 and 
10.6.6. 

 
________________________________________________________ 
Tutors as Independent Contractors 
 
Q: We have heard that some centres engage all or some of their 
tutors as independent contractors.  Also some of our tutors have 
told us they’d prefer this.  Is there a problem with doing it this 
way? 
 
A: Consult the ATO website (Employees, independent contractors and 
volunteers - Tax basics for non-profit organisations), and be very 
objective and clear about the criteria set out here and how they apply to 
your situation.  There have been cases where employers have employed 
independent contractors only to have them later (as part of a legal case) 
deemed to be employees, with all the associated costs for the employer.  
Likewise perceived tax benefits for the independent contractors may not 
be sustained when something goes wrong. If you are in any doubt, seek 
advice.   
 
Note: the ATO website also provides an Employee/Contractor Decision 
Tool, in the form of a short questionnaire, see: 
 
http://www.ato.gov.au/businesses/content.asp?doc=/content/00095062.h
tm 
_____________________________________________________ 
 
 Significant regular administration, assessment and consultation. 
 
Q: Does this cover any additional time it might take for a tutor to 
deliver a contact hour, e.g. preparation, assessment, compliance 
documentation and planning? 
 
A: The preparation involved would just be normal session planning, and 
not course development/design, which would also need to be paid 
separately (if this is applicable).  It does not include meetings. See above 
for notes on meeting attendance. 
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___________________________________________________ 
 
Incremental Progression. 
 
Q: Teachers currently employed on a casual, sessional or part-time  
basis are offered their contracts for so many hours/weeks per 
year – does this equate to 12 months experience? For example,  if 
a tutor worked for about 120 hours over the year?  And would 
they be entitled to the next level the following year if they are re-
employed? 
 
A: According to the Agreement an employee is entitled to incremental 
Progression from one level to the next within a classification, subject to 
meeting the competence at the existing level; 12 months experience at 
that level and in-service training as required; and  demonstrated ability to 
acquire the skills which are necessary for advancement to the next pay 
point level. 
 
This issue has historically been dealt with differently across different 
awards.  For example, the SACS award since the 1990s has had 
provisions for increments which simply require continuous service without 
reference to the number of hours worked.  
 
Therefore a tutor who teaches one day a week for a year, receives an 
increment just like a tutor who works four days per week receives an 
increment. 
 
Tutors who start on the top increment will obviously not progress to the 
next, as there isn’t one.   
 
__________________________________________________________ 
 
Previous Agreements 
If an employer on the 2007 agreement does not sign on to the 2010 
agreement, then the old agreement continues to apply until replaced with 
something else.  It will still prevail over the modern award, except that if 
the award pay rates are higher, the award will prevail.  
  
This is not an issue at the moment if they are complying with the most 
recent pay table that we issued for the 2007 agreement.  You will need to 
monitor award increases from next July.   
  
There is a mechanism for terminating old agreements, but it either 
requires agreement with the employees, or it would need to pass a public 
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interest test.  Alternatively the parties could enter into a single workplace 
agreement - which would need to pass the BOOT relative to the modern 
award.   
 
___________________________________________________ 
 
Q: When do the “conditions” of proposed NHACE Agreement 2010 
apply? 
 
A: The conditions of the agreement apply 7 days after the date that Fair 
Work Australia decides that it passes the Better Off Overall Test.  We hope 
this will be before the end of the year. 
 
The only reason the pay rates are back dated is because the agreement 
says they are –there is no back dating of conditions. 
 
To give an example of someone going on long service leave in September 
or October 2010, the rate of pay will be back dated, but other conditions 
around long service leave will not.  
 
If an employee takes 6 weeks off at their ordinary rate of pay on either 
annual leave or long service leave, their situation is the same as an 
employee who works through the next six weeks. Both employees will 
have their pay adjusted after the agreement takes effect (or earlier by 
Board approval). 
 
 
 
The information contained in this document is intended to be used as a guide and may be subject to 
change. No reader should act in complete reliance. Although every attempt has been made to verify 
the accuracy of the information , ACEVic excludes any  liability for any loss or damage occasioned by 
any corporation, organisation, employer or person acting or failing to act as a  result of any matter 
contained in this information guide. 


